
 
 

 
 
 
 
 
 
 

 
 

Student Code of Conduct 
and School Information 

2008 ï 2009 
   

Check out the Wildcat Channel 15 and www.newportwildcats.org   

La línea telefonica en español para Newport Schools es: (859) 743 - 2305.  

Parent or Guardian 

1. Please review this document with your child. 

2. Complete the forms on the next page and on pages 13, 25, 27-28, 29-31, 33. 

3. Tear out these forms, return them to your childôs school as soon as possible. 

4. Please return the Application for Free/Reduced Lunch to your childôs school. 

If you or someone you know needs this handbook and other school information translated 
to another language or another mode of communication,  

please contact the school or superintendentôs office. 

 

Please keep  this  Han dbook for reference during the school year .   

Contact your childôs principal if you have any questions regarding the  code of 

conduct or other information included in this document.  For an additional 

copy, contact your school office.  An electronic copy is available on  the  

District website at  www.newportwildcats.org  under Quick Links.  

 

http://www.newportwildcats.org/
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THE NEWPORT BOARD OF EDUCATION 
Robert Usleaman 

Andrea Janovic 

Ramona Malone 

Robert Rummel 

Julie Smith-Morrow 

Regularly scheduled Board of Education meetings are the fourth Wednesday of each month. 

DISCRIMINATION NOTICE  

The Newport Independent School District does not discriminate on the basis of race, color, national origin, 
age, religion, marital status, sex or disability in the employment, educational programs, or activities as set 
forth in the Title IX, Title VI, and Section 504.  If you believe you have been discriminated against in any of 
these areas, contact: 
 

Mr. Michael Brandt, Superintendent   Office of Civil Rights 
Newport Independent Schools    400 Maryland Avenue, SW 
301 East 8th Street     Washington, DC   20202-1100 
Newport, KY  41071      
(859) 292-3001 

VISION 

The Newport Independent School District aspires to be an exemplary school system.  A school system that 
delivers on the promise of providing all the children of Newport with access to a high quality education and a 
safe and inviting environment that nurtures and challenges each student to reach their full potential. 
 

We seek a culture committed to high expectations for our students and staff; that respects and celebrates 
diversity, disciplined work and an unwavering dedication to continuous improvement. 
 
We will share this vision with our parents and communityðto inspire and empower them to support and 
guide our studentsô interests and decisions. 

 
DISTRICT MISSION STATEMENT 

To nurture, guide, instruct and challenge our students so they will be equipped with the intellectual and 
social skills needed to function successfully and wisely as adults in a complex, diverse world. 

 
BELIEFS 

 It is our responsibility to provide all the children of this community with access to a high quality 
education, a safe and inviting environment and the best possible chance for success. 

 We embrace and celebrate our diversity. 
 We respect the inherent dignity of all individuals and groups. 
 Our teachers, students and staff all accept the responsibility of placing high expectations on themselves, 

and for nurturing those around them to achieve at their highest level. 
 We are committed to the discipline of continuous improvement. 
 We are committed to empowering our teachers and improving our instruction through professional 

learning communities. 
 Our success is dependent on active, ongoing collaboration with parents and community members. 

 Get ready for reading! 



PLEASE SIGN AND RETURN THIS AND OTHER 
SIGNATURE PAGES TO YOUR CHILDôS SCHOOL  

AS SOON AS POSSIBLE 

 
Name of Student:  ________________________________________ 

School:       A. D. Owens        Fourth Street         Mildred Dean   

        Newport Middle       Newport High  

   I have read and understand the information contained in this Handbook. 

   I have reviewed the Code of Conduct with my child. 

   I have read the School Bus Safety Rules and Regulations on page 12 and 
signed the School Bus Safety Agreement on page 13. 

 Tear out and return page 12 with this form 

   I have read and signed the Computer/Internet Agreement on page 25.    
    Tear out and return page 25 with this form. 

   I have completed and signed the Student Emergency Information on pages 
 27 and 28 and will return it to my childôs school as soon as possible.  

   Tear out and return pages 27 and 28 with this form. 

   I have completed pages 29, 30 and 31 so my child may use the School-
 Based Health Center at no charge. Tear out and return pages 29-31 with this form.  

 
   I have read and signed the Publication Release Consent on page 33.  

 Tear out and return page 33 with this form. 

   
    Will someone please contact me about the following questions? 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

_________________________!    ______________ 

             Parent or Guardian Signature                 Date 

Sign and return this page to school.  
La línea telefonica en espa ñol para Newport Schools es: (859) 743 - 2305.  
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How Can Parents Get Involved in School?   

 Ask your child, òHow was school today?ó 

 Read to your child  every day . 

 Check homework every night.  

 Attend teacher c onferences.  

  Stay in touch with teachers all year .  

 Make sure your child getõs plenty of sleep. 
 Limit  TV on school nights . 

NOTE: KRS used throughout this handbook refers to Kentucky Revised Statutes (laws).



REPORTING YOUR CHILDôS ABSENCE FROM SCHOOL 

Call your childôs school each day to report that he/she is unable to attend school that day. 

A.D. Owens ï 292-3011       Fourth Street ï 292-3021      Mildred Dean ï 292-3009 

Newport Middle ï 292-3017   Newport High ï 292-3023 

1. When the child returns to school send a note stating the reason your child was absent.   

 Use the notes on the following page. 

2. Sign, date and return the note with the student to school on the day he or she returns to school. 

3. The note must be turned into the school office no later than 48 hours after the absence.  If a note is 
received after 48 hours the childôs absence will not be excused.   

4. If your child will be late for school because of a medical or other appointment, a written note is required.  
The note may be written by the parent or guardian or the doctor or other professional providing a 
service to the student. 

5. If your child will need to leave school early for a medical or other appointment, the school will not 
release them without a written note from you or the medical professional. 

Å A total of five (5) absences (5 days absent) will be excused with a note from the parent or guardian. 

Å Any more than five (5) absences (5 days absent) will be unexcused unless you get a note from a 
medical professional that specifies that the child was too ill to be in school and give the dates of the 
illness. 

Å When your child is sick and you are unable to get a doctorôs appointment, you may have the child seen 
by the Newport School-Based Health Center Staff at no charge.  You may contact the Health Center at 
(859) 291-1910 for further information.  You will need to complete the School Based Health Center 
forms on pages 29, 30 and 31 of this handbook.  You can pick up copies of the forms in your childôs 
school or at the Health Center located at 30 W. 8th Street in the basement of the Welcome Center. 

STUDENT IS RESPONSIBLE TO MAKE-UP MISSED CLASS WORK AFTER ABSENCES 

Students having excused or prearranged absences (acceptably documented) will be allowed to make up 
work. It is the studentôs and parentôs/guardianôs responsibility to contact the teacher concerning make-up 
work. For every day the student has an excused absence, he/she will receive three days to complete make-
up work. 

If a student has been given a date or deadline by which assignments or projects are due to be turned in or 
for when a test will be administered, and the student is absent on that date, the student will be expected to 
turn in the assignment or project and/or to take the test on his/her first day back to school. 

 

HOW CAN YOU HELP YOUR CHILD CATCH UP AFTER ABSENCES? 

ü Write a note to the teacher asking for work your child missed when absent. 

ü Help the child complete the make-up work for homework. 

ü Ask the teacher if your child can stay after school for help making up school work. 

ü Make sure the child returns the completed work to his/her teacher for grading. 

KEEP THIS PAGE ON YOUR REFRIGERATOR OR BULLETIN BOARD. 

CUT OFF AND USE THE NOTES ON THE BACK    

TO REPORT YOUR CHILDôS ABSENCES WHEN  

THEY DO NOT HAVE A MEDICAL EXCUSE. 

PLEASE SAVE AND USE THESE SCHOOL ABSENCE NOTES 



Date: _________________________   Date Absent from School:  _______________________ 

Please excuse (student name) ____________________________________.   He/she was absent because of  

 illness or injury     medical appointment     death in fami ly    religious holiday    court  

 other :__________________________________________________________________________________________ 

Signed:  ______________________________   

A medical professionalõs writte n excuse is needed to exceed 5 absences due to illness.  

 

Date:_________________________   Date Absent from School:  _______________________ 

Please excuse (student name) ____________________________________.   He/she was absent because of 

 illness or injury       medical appointment       death in family       religious holiday        court  

 other :____________________________________________________________________________________ 

Signed: ______________________________   

A medical professionalôs written excuse is needed to exceed 5 absences due to illness. 

 

Date:_________________________   Date Absent from School:  _______________________ 

Please excuse (student name) ____________________________________.   He/she was absent because of 

 illness or injury       medical appointment       death in family       religious holiday        court  

 other:____________________________________________________________________________________ 

Signed: ______________________________   

A medical professionalôs written excuse is needed to exceed 5 absences due to illness. 

 

Date:_________________________   Date Absent from School:  _______________________ 

Please excuse (student name) ____________________________________.   He/she was absent because of 

 illness or injury       medical appointment       death in family       religious holiday        court  

 other:____________________________________________________________________________________ 

Signed: ______________________________   

A medical professionalôs written excuse is needed to exceed 5 absences due to illness. 

 

Date:_________________________   Date Absent from School:  _______________________ 

Please excuse (student name) ____________________________________.   He/she was absent because of 

 illness or injury       medical appointment       death in family       religious holiday        court  

 other:____________________________________________________________________________________ 

Signed: ______________________________ 

A medical professionalôs written excuse is needed to exceed 5 absences due to illness. 



 

NEWPORT INDEPENDENT SCHOOLS CODE OF CONDUCT 

PARENTS AND STUDENTS MUST REVIEW THIS CODE OF CONDUCT.  

La línea tel efonica en español para Newport Schools es: (859) 743 - 2305.  

PURPOSE 
The purpose of this handbook is to provide a concise outline of rights and responsibilities of students in the 
Newport Independent Schools and of those people, including parents/guardians and school personnel 
directly involved in the education process.  All Board of Education policies and procedures, this Code of 
Conduct and each schoolôs Student Handbook should be used in providing the children of Newport with 
access to a high quality education and a safe and inviting environment that nurtures and challenges each 
student to reach their full potential.  

POLICY STATEMENT 

The Newport Board of Educationôs primary concern is all students who wish to learn can do so in an 
environment conducive to learning and that disciplinary means be employed on behalf of those who would 
destroy or deny such an environment. In an attempt to promote this environment, a Code of Conduct has 
been developed. 

This Code of Conduct provides for consistent treatment for all pupils, fairness as required by constitutional 
due process and an atmosphere of open communication and clearly understood rules. The Code of 
Conduct encourages behavior that will enable the pupils to develop to their fullest potential. Students will be 
responsible for this code during the school day, at school sponsored or related activities, and on school 
buses. 

It is expected that sound, fair, and equitable judgment should be considered by pupils, teachers, principals, 
parents/guardians, and others in applying the principles of the Code of Conduct. This policy applies to all 
students enrolled in the Newport Independent Schools. 

The Code of Conduct is the result of expressed concerns on the part of the community and provides for an 
annual review by the school community and the Newport Board of Education to ensure an effective 
document which meets the needs of the total educational community.   

Each principal will meet with all their students and staff during the first week of each school year to 
review the District Code of Conduct and School Handbook. 

SUPERVISION OF PUPILSô CONDUCT (KRS 161.180): 

(1) Each teacher and administrator in the public schools will in accordance with policies and procedures of 
the Board of Education made and adopted for the conduct of pupils hold pupils to a strict account for their 
conduct on school premises, on the way to and from school, and on school sponsored trips and activities. 

(2) The various boards of education of the Commonwealth of Kentucky, and the principals of the public 
schools,  may use teacher aides in supervisory capacities, such as playground supervision, hallway 
supervision, lunchroom and cafeteria supervision, and other like duties, including, but not limited to, 
recreational activities and athletic events, relating to the supervision and control of the conduct of pupils; 
and while so engaged, such teacher aides will have the same authority and responsibility as is granted to 
and imposed by law upon teachers in the performance of the same or similar duties.   

PHILOSOPHY OF RIGHTS AND RESPONSIBILITIES 
The protection and safeguards of the United States Constitution and, more particularly, of the Bill of Rights 
apply to all students. Responsibility is inherent in all rights. No student or other person involved in the public 
schools can realize his/her rights unless he also exercises the self-discipline and care to afford all others the 
same rights and does not allow his/her own actions to infringe upon the rights of others. In a social situation 
such as the public schools all participants, students, parents/guardians, teachers, administrators, and others 
in the educational process, have the right and responsibility to know the basic standards of conduct and 
behavior which are expected. The school environment is a community of individuals who live and interact in 
ways that are based upon commonly shared rules, rights, responsibilities, expectations, and common 
sense.        
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A.  STUDENTS 
1.  Students have the right to the opportunity for: 

a. Meaningful public education, the maintenance of high educational standards, and a system of 
public education which meets the needs of the individual students. 

b. Reasonable and timely notice of all rules, regulations, policies, penalties to which they may be 
subject. 

c. Physical safety and protection of their personal property. 
d. Consultation with teachers, counselors, administrators, and other school personnel. 
e. Free election by peers in student organizations in which all students have the right to seek/hold 

office. 
f. Examination by themselves, their parents/guardians, or their authorized representatives of their 

own personal school records. 
g. Involvement in school activities without being subject to discrimination on any basis. (Where 

participation in activities is on a competitive basis, each student has the opportunity to compete on 
equal basis.) 

h. Respect from other students and school personnel. 
i. Presentation of complaints or grievances to school authorities and receipt of authoritative replies 

from school officials regarding the disposition of their complaints or grievances. 

2. Each Student will: 
a. Be responsible for own conduct and for showing consideration for the rights/property of others. 
b. Exhibit neatness and cleanliness of personal attire and hygiene. 
c. Refrain from fighting, creating disturbances, making excessive noise, denying others use of    

school facilities/buildings, using or carrying any weapon on school premises, intentionally  injuring  
another person, exposing others to harm, or using threats or intimidation against any other  person. 

d. Refrain from using tobacco, alcohol or any controlled substances. 
e. Refrain from gambling, extortion, theft, or any other unlawful activity. 
f. Show respect for educational process by taking advantage of opportunities to further his/her 

education. 
g. Show respect for the education process and learning environment by refraining from intentional or 

habitual tardiness or unexcused absence. 
h. Practice self-control, control of voice, and all limbs. 
i. Complete all assignments. 

B.  TEACHERS 

1.  Teachers have the right to: 
a. The support of co-workers and administrators. 
b. Work in an educational environment with a minimum of disruptions. 
c. Expect all assignments, including homework, to be completed and turned in as assigned. 
d. Remove for up to a class period to a designated area any student whose behavior significantly 

disrupts learning. 
e. Be safe from physical harm and freedom from verbal abuse. 
f. Assist in the formulation of policies that relate to their relationships with students and school   

personnel. 
g. Take action necessary in emergencies to protect their own person/property or persons/property of 

those in their care. 

2.  Teachers have the responsibility to: 
a.  Provide instructional materials and experiences to students. 
b.  Inform students and parents or guardians of achievement and progress.  
c. Plan a flexible curriculum which meets the needs of all students and which maintains high 

standards of academic achievement. 
d.  Administer discipline as is consistent with Code of Conduct without discrimination on any basis. 
e.  Evaluate studentsô assignments and return them as soon as possible. 
f.  Exhibit exemplary behavior in action, dress, and speech. 
g.  Inform parents/guardians of childrenôs successes, problems, or failures promptly. 
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h. Recognize/reward exemplary behavior or work of students. 
i. Maintain an atmosphere conducive to good behavior and exhibit an attitude of respect for 

students. 
j. Recommend for retention in a class any child who fails to meet the basic standards of such class. 
k. Follow rules and regulations by the Board of Education and/or school administration. 
l. Determine the facts of any situation before passing judgment. 
m. Demonstrate respect for parents and students. 

C.  PARENTS AND GUARDIANS 

1.  Parents/Guardians have the right to: 

a. Send their child to a school with an environment where learning is prized. 
b. Expect classroom disruptions to be dealt with fairly, firmly, and quickly. 
c. Enroll students in the Newport School District where they attend classes regularly and promptly 

with minimal interruptions. 
d. Expect the school to maintain high academic standards. 
e. Review the childôs academic progress and other pertinent information in educational records. 
f. Address grievances concerning their child and receive a prompt reply for any alleged grievance. 
g. Be treated with courtesy and respect from school personnel and students. 

2.  Parents/Guardians have the responsibility to: 

a. Instill in their children the values of an education. 
b. Instill in their children a sense of responsibility. 
c. Help children understand that disruptions in the school are detrimental to the education of all. 
d. Become familiar with the educational program and the procedures. 
e. Inform children about disciplinary procedures of the school and emphasize importance of 

following same. 
f. See that children attend school regularly and promptly. 
g. Determine the facts of any situation before passing judgment. 
h. Recognize that school personnel must necessarily concern themselves with education. 
i. Support the efforts of the school personnel. 
j. Demonstrate respect for the teachers, students, other parents, administrators, and school 

personnel at school and all school related activities. 
k. See that children exhibit neatness and cleanliness in their personal attire and hygiene. 
l. See that students fulfill their course of requirements. 
m. Attend parent-teacher conference or other conferences designed to assist in programming for 

their child. 
n. To communicate to the school such information as names and emergency contacts, etc. and any 

changes that occur during the year. 

D.  PRINCIPALS 

1.  Principals have the right to: 

a. Expect staff members to comply with policy and directions of the principal. 
b. Suspend any student whose conduct disrupts the educational process. 
c. Be treated with courtesy and respect by students, parents/guardians, and staff members. 

2.  Principals have the responsibility to: 

a. Help create and foster an atmosphere of mutual respect and consideration among students/staff. 
b. Administer discipline fairly and equally, following the guidelines set forth herein, but also using 

his/her own judgment and discretion. 
c. Exhibit exemplary behavior in action, dress, and speech. 
d. Direct the development of a program of instruction that explains the code of conduct to school 

community. 
e. Recognize the need for instructional/behavior interventions with students referred for discipline. 
f. Demonstrate respect for parents and students. 

La línea telefonica en español para Newport Schools es: (859) 743 - 2305.  
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DISCIPLINE DEFINITIONS 

INTERVENTIONS 

Students exhibiting behavioral difficulties may need instructional and/or behavioral interventions put in 
place and these interventions should continue for as long as they are needed to support the student. 

PROBATION 

A probation period may be established for students when a school principal determines that it would better 
benefit the student to remain in the classroom than to incur an out-of-school suspension. A conference will 
be held with the student, the studentôs parent/guardian, a counselor, and the teacher involved with the 
student in order to develop a behavioral contract which will enable the student to remain in class. The 
contract becomes effective when signed by the student, parent/guardian, and the principal (or his/her 
designee).  Alternatives which allow the student to remain in the school setting will be given first priority. 

A contract form will be drafted in terms readily understood by the student. The contract will state the name 
and title of the persons entering into the contract; the expected or required behavior of the student; and the 
consequences of violation of the required behavior. 

A breach of contract may result in an alternative to the contract, such as referral to in-school detention, at 
home suspension or the recommendation to the superintendent for presentation to the Board of Education 
for expulsion. 

DETENTION 

Students may be placed in detention before school, during lunch, or after-school.  Parents are to be 
notified and are responsible for transportation.  (Newport Board Policy 09.432)  Students placed in In-
School Detention (I.S.D.) must make up any class work or tests or receive zeroes for the work. 

SUSPENSION 

Suspension will mean a denial of attendance at any single subject or class, or any full schedule of subjects 
or classes or at any other type of activity conducted by or on behalf of the particular school for the stated 
period of time. In accordance with KRS 158.150, the Principal or assistant Principal may suspend a pupil up 
to a maximum of five (5) days per incident.   

The Superintendent may approve a suspension up to a maximum of ten (10) days per incident. 

Suspension of primary school students will be considered only in exceptional cases where there are safety 
issues for the child or others, as determined by the Superintendent/designee.   (Newport Board Policy 
09.434) 

Students placed on home suspension will not be allowed to make up any class work or tests for the 
duration of the suspension, except at the discretion of the principal or Admissions and Release Committee.  

EXPULSION 

Expulsion will mean denial of attendance to Newport Independent Schools. It may not exceed the current 
school year. (Except in cases involving weapons)  

An expulsion will include a denial of admission to or entry upon real or personal property owned, leased, 
rented, or controlled by the Newport Board of Education. (Newport Board Policy 09.435) 

Note: The difference between suspension and expulsion is primarily the length or time.  Typically a student 
will be suspended for up to 10 school days for a single offense. The superintendent may extend any 
suspension.  Only the Board of Education may expel a student.   

ALTERNATIVE PLACEMENT 

 A student may be assigned to the alternative education setting/program by the Principal or his/her 
designee for conduct that disrupts the educational process. The duration of assignment will be fixed by the 
Principal or his/her designee.   The student will remain in the regular school setting but will be isolated from 
the regular school schedule. Opportunities will be provided for the student to continue regular school work 
under the supervision of the school staff.   (Newport Board Policy 09.4341)   
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DISCIPLINE DUE PROCESS 

A.    SUSPENSION 

1. In the event the discipline of a student is to deny attendance from a single class, or any portion of a 
school day or for one or more days, not exceeding 10 days, a conference with the school principal will 
first be conducted with students as follows: 

2. An oral and/or written notice of the rule which has been violated, (including the specific act committed), 
will be provided the student. 

3. An explanation of the evidence and/or witness, if any, in support of the charges will be provided to the 
student, except in cases where it is believed that giving particular witnessesô names may subject the 
witnesses to harassment. 

4. The student will be provided the opportunity to present his/her explanation and rebut the evidence. 

5. An oral and written explanation of the consequences, which will include the dates and duration of the 
suspension which may be imposed, will be provided to the student. 

6. In the event the student is suspended, the parents or guardians of the student will, as soon as 
reasonably possible, be notified by letter, certified letter, or personal message of the reason for the 
studentôs suspension and the duration of the suspension.  

7. At the principalôs discretion, community service may be offered as an alternative to selected 
suspensions. 

B.  EXPULSION:   In cases where expulsion has been recommended, the same procedure outlined above 
must be adhered to.  In addition: 

1.  A hearing must be held before the Board of Education and must precede the expulsion. 

2.  Notice of a hearing should be given at least five days before it is held. 

3.  The student may be represented at the hearing by any person of his/her or his/her parentsô/guardiansô 
choice. 

4.  A student will be provided educational services in an appropriate alternative program or setting, unless 
the board has made a determination, based upon clear and convincing evidence, that the expelled 
student poses a threat to the safety of other students or school staff.  

C.  STUDENT HEARING PROCEDURE AND DUE PROCESS   

Students in violation of the rules of the school will receive verbal notice of the charges against them and will 
have an opportunity to state their response to the charges before any disciplinary action is taken. All 
disciplinary actions may be appealed according to Board of Education policy. 

Except where an emergency warrants a studentôs immediate removal from the school, students will receive 
the right to an informal hearing prior to their suspension. At this meeting the student will receive notice of 
the charges against him/her and have an opportunity to state his/her version of the facts.  (Newport Board 
Policy 09.4281)  
 

DISCIPLINE GRIEVANCE PROCEDURES 

Any student who wishes to express an educational concern or grievance will observe the following  
order of appeal:    

 a. Classroom Teacher,  

 b. Principal or Principalôs Designee 

 c. School council, where appropriate 

 d. Superintendent or Superintendent Designee 

 e. Board of Education 

Please phone, e-mail, or make an appointment with the appropriate person.  (Board Policy 09.4281) 

La línea telefonica en español para Newport Schools es: (859) 743 - 2305.  
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GUIDELINES TO REASONABLE CONDUCT 

HARASSMENT, DISCRIMINATION, BULLYING 

Harassment, discrimination and bullying are prohibited at all times on school property and off school 
grounds during school-sponsored activities. This prohibition also applies to visitors to the school who may 
come into contact with employees and students. (Newport Board Policy 09.42811) 

Harassment, discrimination and bullying are prohibited.  This includes verbal harassment, coercion and 
manipulation of others because of race, color, national origin, age, religion, sex, size, dress, appearance or 
disability that is sufficiently severe, pervasive, or objectively offensive and it adversely affects a studentôs 
education and/or creates a hostile or abusive educational environment.  This behavior includes virtual and 
physical harassment, discrimination and bullying.  
 

DISRUPTING THE EDUCATIONAL PROCESS 

Behavior that materially or substantially disrupts the educational process, whether on school property or at 
school-sponsored events and activities, will not be tolerated and will subject the offending pupil to 
appropriate disciplinary action.  (Newport Board Policy 09.426) 
 

ASSAULT AND THREATS OF VIOLENCE 

Any pupil who threatens, assaults, batters or physically or verbally abuses a student, teacher or other 
school personnel will be subject to appropriate disciplinary action up to and including expulsion from school 
and/or legal action.  

If the judgment of the building principal or his designee is that the threat is of such power and violence, the 
principal will immediately suspend the student and recommend to the superintendent that the student be 
considered for expulsion from Newport Independent Schools.    

When there is clear and convincing evidence that a student exhibits severe aggressive behavior or poses a 
threat to the safety of students or school staff, the student will be recommended to the superintendent for 
expulsion.  (Newport Board Policy 09.425) 
 

USE OF ALCOHOL, DRUGS AND OTHER CONTROLLED SUBSTANCES 

A student suspected by a school official of using illegal or legal drugs, controlled substances or alcohol 
while attending school or a school sponsored activity is in violation of Board policy will be subject to 
investigation by law enforcement and expulsion from school; and submit to a medical drug/alcohol test 
performed by a lab or doctor chosen by the school officials.   

If the test is negative, the school will pay the fee; however, the refusal of the student to submit to the test 
within 2 hours will result in immediate disciplinary action. Students who take any medication (over-the-
counter or prescription) must file with the local school office an authorization from a legal guardian and take 
the medication pursuant to the policy.  

Any controlled substances taken by a student contrary to the student medication policy will be considered in 
violation of this policy.  A student testing positive must pay for the test and be subject to disciplinary action. 
Controlled substance means any substance or immediate precursor listed in Chapter 218A of the Kentucky 
Revised Statutes or any other substance which may be added by the Kentucky Department of Health 
Services under regulations pursuant to KRS 218A.010.   
 

DRUG TESTING PROGRAM PURPOSE 

In this day and time alcohol and other forms of drug abuse have grown to major proportions in our society. 
School settings are not exempt from this phenomenon. Therefore, it is critical that educators and parents 
continually look for ways to institute programs that encourage a drug-free lifestyle for their students/children. 
It is to that end that this program is created to provide the appropriate action plan to address and foster a 
drug-free environment for grades 6-12.  (Newport Board Policy 09.423) 

The policy is intended to support the comprehensive educational policies and programs of the District in 
educating students and their parents/guardians as to the dangers inherent in the unlawful use of drugs. The 
policy is further intended to provide encouragement to sixth through twelfth (6-12) grade students  
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who voluntarily choose to participate on athletic teams, and in competing extracurricular activities to avoid 
such use and to strive to benefit from effective rehabilitation when such use has occurred.  Administrators 
will not use information obtained in the course of administering the policy for disciplinary purposes other 
than those set forth.  

The policy is not designed to be used, nor will it voluntarily be used in any manner, to provide a source of 
information for law-enforcement agencies or for the prosecution of the student or to limit the studentôs 
participation in the school activities, other than the limitations imposed by the policy. Without a specific 
written authorization from the tested student or parent/guardian, if the student is under eighteen (18) years 
of age, the administrator will not release any studentôs test results to any person other than those described 
within the policy or as required by law or a lawfully issued subpoena/court order. 

In order to accomplish its purposes, the policy establishes a program for procedures to deter unlawful use of 
drugs and alcohol and to provide for suspension and termination of participation on the teams when 
deterrence is unsuccessful.  To determine compliance, it provides a testing program to identify student 
participants who are unlawfully using drugs. For such students the policy provides incentives for 
rehabilitation with possible reinstatement to specific athletic team/competitive extracurricular activity 
involved. 

Consistent with its purposes, the discipline policy seeks to achieve the following objectives: 

1. To protect District students from impairing their health, safety, education, and future success through the 
unlawful use of alcohol and other drugs; 

2. To protect District students and their opponents from potential injury during competition resulting from 
the unlawful use of alcohol and other drugs; 

3. To protect District students from the potential stigma of unsubstantiated allegations of unlawful use of 
alcohol and other drugs; and 

4. To assure students, parents, teachers, and the community that the health, safety, education, and future 
success of student participants are the primary concerns of the District. 

 
WEAPONS: The Gun Free School Act requires the expulsion from school for a period of not less than 1 
calendar year any student who is determined to have brought a weapon or firearm to a school or onto 
school campus/property. The superintendent may modify the one year requirement on a case-by-case 
basis. Disabled students may be placed in an interim alternative education setting, in accordance with state 
law, for not more than 45 days. IDEA eligible students may be expelled for behavior unrelated to their 
disabilities, as long as the procedure safeguards required in IDEA & KRS 158.150 are followed.  

Federal law will supersede in any weapons, drugs or controlled substance violations. 

 

TELECOMMUNICATION DEVICES: While on school property or while attending school-sponsored or 
school-related activities, whether on or off school property, students will be permitted to possess and use 
personal telecommunications devices as defined by law, and other related electronic devices, provided they 
observe the following conditions: 

1. Devices will not be used in a manner that disrupts the educational process, including, but not limited to, 
posing a threat to academic integrity or violating confidentiality or privacy rights of another individual. 
Unless an emergency situation exists that involves imminent physical danger or a certified employee 
authorizes the student to do otherwise, devices will be on and operated only before and after the regular 
school day. 

2. When students violate this prohibition, they will be subject to disciplinary action, including losing the 
privilege of bringing the device onto school property. In addition, an administrator may confiscate the 
device, which will only be returned to the studentôs parent/guardian. 

3. Students are responsible for keeping up with devices they bring to school. The District will not be 
responsible for loss, theft, or destruction of devices brought onto school property. 

4. Students will comply with any additional rules developed by the school concerning appropriate use of 
telecommunication or other electronic devices.  (Newport Board Policy 09.4261) 
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TOBACCO 

 Students will not be permitted to use or possess any tobacco product on property owned or operated by the 
Board, inside Board-owned vehicles, on the way to and from school, and during school-sponsored trips and 
activities. Students who violate these prohibitions while under the supervision of the school will be subject to 
penalties set forth in the local code of acceptable behavior and discipline. (Newport Board Policy 09.4232) 

 
DRESS AND APPEARANCE 

 No extreme form of personal appearance will be allowed to interfere with the educational process.  School 
authorities may limit or prohibit any extreme type or style of student dress, personal appearance or use of 
wearing apparel, which, in the judgment of school officials disrupts school discipline and routine. Students 
whose appearance does not conform to these rules will be asked to change clothing to meet this code. 
Repeated violations may result in suspension from school.   School councils may develop their own dress 
code within the scope of this Code of Conduct.  (Newport Board Policy 09.427) 

 
OTHER SITUATIONS 

If a situation occurs which is not specifically covered in the District Code of Conduct or School Handbook, it 
is the responsibility of the administration to take prudent and responsible action to protect the educational 
process from disruption and/or the safety/welfare of the students and staff in the building. In instances 
where the violation and/or penalty are defined in law or regulation, the full extent of the law will be 
exercised, and principal will file charges against the student. 

 
STUDENT IDENTIFICATION NUMBERING SYSTEM 

 A statewide numbering system has been established which encourages consistent use of student 
identification numbers throughout the state. Local school Districts are to use the state student identification 
number as the student identification number. The studentôs social security number is still used in the many 
of the state reports and awarding of Kentucky Educational Excellence Scholarships. 

 
SEARCH AND SEIZURE:  School authorities have a legitimate concern as to whether or not they may 
conduct search and seizure activities within the school. While school officials should be concerned with 
safeguarding the rights of students, they must also be concerned with the rights of the school, its teachers 
and its administrators. 

No pupil's outer clothing, pockets, or his or her personal effects (e.g., handbags, backpacks, etc.) will be 
searched by authorized school personnel unless there are reasonable grounds to believe the search will 
reveal evidence that the pupil has violated or is violating either a school rule or the law.   Search of a pupil's 
person will be conducted only with the express authority of the Principal /designee. 

Searches of a pupil's person or his or her personal effects will only be conducted by a certified person directly 
responsible for the conduct of the pupil or the Principal/designee of the school which the student attends. 
However, when an immediate threat to the health or safety of others occurs off site with no certified 
employee reasonably available, a non-certified person (i.e., bus driver or coach/sponsor) that is responsible 
for the students is authorized to conduct the search of a student or his/her personal effects. Examples of 
immediate threats would include reasonable suspicion of the presence of illegal drugs or a weapon. 

When a ñpat downò search of pupil's person is conducted, the person conducting the search will be the 
same sex as the pupil; and a witness of the same sex as the pupil will be present during the search. In 
addition, no search of a pupil will be conducted in the presence of other students.  

These restrictions do not apply to situations involving an imminent threat to students or staff where 
immediate action is required to prevent harm to health and safety.   (Newport Board Policy 09.436) 

 

La línea telefonica en español para Newport Schools es: (859) 743 - 2305.  
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DISCIPLINE: STUDENTS WITH A DISABILITY 

The Admissions and Release Committee (ARC) may consider under any circumstances on a case-by-case 
basis when determining whether a change in placement of a child with a disability who violates the code of 
student conduct.  School personnel may remove a student with a disability who violates a code of student 
conduct from the studentôs placement to an appropriate interim alternative educational setting, another 
setting or suspension for not more than ten (10) consecutive school days; to the extent those alternatives 
are applied to children without disabilities.  School personnel may remove a student with a disability from 
the current placement for additional periods of time of not more than the ten (10) consecutive school days in 
same school year for separate incidents of misconduct if those removals do not constitute a change in 
placement because of disciplinary removals. 

If the behavior that gave rise to the violation of the school code of conduct is determined not to be a 
manifestation of the childôs disability, school personnel may apply the relevant disciplinary procedures to 
children with disabilities in the same manner and for the same duration as the procedures would be applied 
to children without disabilities for removals that would exceed ten (10) consecutive school days. 

After a child with a disability has been removed from the childôs current placement for ten (10) school days 
in the same school year, educational services will be provided during any subsequent days of removal.  The 
services must constitute a free, appropriate public education so as to enable the child to continue to 
participate in the general curriculum, although in another setting, and to progress toward meeting the goals 
set out in the Individual Education Program. 

A child with a disability who is removed from current educational placement of more than ten (10) 
consecutive school days will: 

a.  continue to receive constitute a free, appropriate public education so as to enable the child to continue 
to participate in the general curriculum, although in another setting, and to progress toward meeting 
the goals set out in the IEP. 

b.  receives, as appropriate, a functional behavior assessment and behavioral intervention services, and 
modification that are designed to address the behavior violation so that it does not occur. * These 
services may be provided in an interim alternate educational setting. 

The District is required to provide educational services to a child with a disability during periods of removal 
of ten (10) or less days in the same school year if it provides services to children without disabilities who are 
similarly removed.  After a child with a disability has been removed from the current placement for ten (10) 
school days in the same school year, the current removal is not for more than ten (10) school days in the 
same school year and the current removal is not for more than ten (10) consecutive school days and is not 
a change of placement because of disciplinary removals, school personnel in consultation with at least one 
of the childôs teachers, will determine the extent to which educational services are needed.  If a removal is 
change in placement because disciplinary removals, the Admissions and Release Committee will convene 
within ten (10) calendar days to determine appropriate educational services for the child. 

Within ten (10) days of any decision to change the placement of a child with a disability because of violation 
of the code of student conduct, the relevant members of the Admissions and Release Committee and the 
parent must convene a meeting to review all relevant information in the childôs educational record, including 
the Individualized Education Plan (IEP), any teacher observations, teacher-collected data and other relevant 
information provided by the parent to determine: 

a. If the conduct in question was caused by or had a direct and substantial relationship to the childôs 
disability; 

b. If the conduct in question was a direct result of the Districtôs failure to implement the IEP. 

Conduct may be considered a manifestation of the childôs disability if the ARC determines that either 
condition a.-b was met.  If the ARC determines that the condition b. was met, the District will take immediate 
steps to remedy those deficiencies. 
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If the Admissions and Release Committee  (ARC) determines that the conduct was a manifestation of the 
childôs disability the ARC will: 

a. conduct a functional behavior assessment, unless one has already been conducted before the 
behavior that resulted in the change of placement occurred and a behavior intervention plan had been 
implemented; or 

b. review the behavior intervention plan (if one had been developed) and modify it as necessary to 
address the behavior; and 

c. return the child to the placement from which he/she was removed unless the District and the parent 
agree to a change in placement as part of the modification of the behavioral plan or because of special 
circumstances such as carrying a weapon, inflicting serious bodily injury upon another person while at 
school or on school premises or at a school function under the jurisdiction of the Kentucky Department 
of Education or the District. 

The District may remove a child with a disability to an interim alternative educational setting for not more 
than 45 days without regard to whether the behavior is a manifestation of the childôs disability when the child 
carries or possesses a weapon while at school or on school premises or at a school function under the 
jurisdiction of the Kentucky Department of Education or the District, knowingly possesses or uses illegal 
drugs or sells or solicits the sale of a controlled substance while at school or on school premises or at a 
school function under the jurisdiction of the Kentucky Department of Education or the District, or has 
inflicted serious bodily injury inflicting serious bodily injury upon another person while at school or on school 
premises or at a school function under the jurisdiction of the Kentucky Department of Education or the 
District. 

On the date on which a decision is made to remove a child with a disability from school that constitutes a 
change in placement because of violation of the code of conduct, the District will notify the parents of he 
decision and provide them with a copy of the procedural safeguards (parent rights).  

The District may seek temporary injunctive relief through the courts if a placement cannot be agreed upon 
and the current placement will likely result in injury to the student or others. 

 
 

DUE PROCESS PROCEDURES: The parent of a child with a disability who disagrees with any decision 
regarding disciplinary action that results in a placement change or the manifestation determination or the 
District that believes that the current placement of the child is likely to result in injury to the child or 
others may request a hearing by filing for a due process hearing.  Contact the Director of Special 
Education for more information regarding how to do this at (859) 292-3040. 

La línea telefonica en español para Newport Schools es: (859) 743 - 2305.  

SCHOOL BUS SAFETY QUIZ ANSWER KEY 

1. Never put your arms or head outside the window.  

2. A bus is yellow to make it easier to see by other drivers. 

3. Leather seat covers are not important for safety. 

4. It is never OK.  Do not reach under the bus to pick it up.  

5. Tell a teacher or the office that you missed the bus.  

6. No, it is never OK to eat food on a school bus.  

7. No, it is not OK for you to ride a bus home with a friend.  

8. The noise is distracting him from driving safely.  

9. There is an emergency.  

10. All of these,  In an emergency Stay Calm, Listen, Do What the Drivers Asks.   
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HOW CAN I HELP MY CHILD BE READY TO  READ  

AND READY TO LEARN?  

Talk to your infant and toddler to help him learn to speak and understand the 

meaning of words. Point to objects and talk about them during the day.  A 

large vocabulary gives a child a great start when he enters school.  
 

Č Read to  your baby every day starting at six months of age. Reading and playing 

with books is a wonderful way to spend special time with her. Hearing words over and over helps 

her become familiar with them. Rea ding to your baby is one of the  best ways to help her learn.  

Č Use sounds, songs, gestures and words that rhyme to help your baby learn about language and its 

many uses. Babies need to hear language from a human being. Television is just noise to a baby.  

Č Point out the printed words in your home and other places  you take your child such as the grocery 

store. Spend as much time listening to your child as you do talking to him.  

Č Take childrenôs books and writing materials with you whenever you leave home. This gives your 

child fun activities to entertain and occupy him while traveling and waiting in the doctorôs office or 

other appointments.  

Č Create a quiet, special place in your home for your child to read, write and draw. Keep books and 

other reading materials where your child can easily reach them.  

Č Help your child see that reading is important. Set a good example for your child by reading books, 

newspapers and magazines.  

Č Limit the amount and type of television you and your child watch. Better yet, turn off the television 

and spend more time cuddling and reading book s with your child. The time and attention you give 

your child has many benefits beyond helping him be ready for success in school.  

Č Reach out to libraries and community and faith -based organizations. These organizations can:  

Á Help you find age -appropriate bo oks to use at home with your child;  

Á Show you creative ways to use books other tips to help your child learn; and  

Á Provide year -round childrenôs reading and educational activities. 

 

SIMPLE STRATEGIES FOR CREATING STRONG READERS  

Without doubt, reading with ch ildren spells success for early literacy. Putting a few simple strategies 

into action will make a significant difference in helping children develop into good readers and writers. 

Through reading aloud, providing print materials, and promoting positive att itudes about reading and 

writing, you can have a powerful impact on childrenôs literacy and learning. 
Č Invite your  child to read with you every day.  

Č When reading a book where the print is large, point word by word as you read. This will help the 

child learn  that reading goes from left to right and understand that the word he or she says is the 

word he or she sees.  

Č Read a child's favorite book to them over and over again.  

Č Read many stories with rhyming words and lines that repeat. Invite the child to join i n on these 

parts. Point, word by word, as he or she reads along with you.  

Č Discuss new words. For example, "This big house is called a palace. Who do you think lives in a 

palace?ò 

Č Stop and ask about the pictures and about what is happening in the story.  

Č Read from a variety of children's books, including fairy tales, song books, poems, and information 

books. Reading well is at the heart of all learning. Children who can't read well, can't learn. Help 

make a difference for a child.  
 

For more information contac t: U.S. Dept. of Education :  

http://www.ed.gov/parents/read/resources  
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SCHOOL BUS SAFETY RULES AND REGULATIONS   Newport Board of Education Policies   09.226, 06.2, 06.34 
The District has authority in all matters of student behavior, including when a student is on his/her way to or from school, or 
any school-related or school-sponsored activity.  As such students are subject to the same code of conduct as presented in 
this handbook on any school-provided transportation.  Responsible student behavior is extremely important on the school 
bus to ensure the safety of the passengers and driver.  All students must follow these bus conduct guidelines. 
1. The bus driver is in charge of the bus.  Students must treat the bus driver with the same courtesy and respect given teachers. 
2. A bus monitor may be assigned to assist on certain busses; students must obey and respect the bus monitor. 
3. Students must board the bus quickly and take a seat immediately without disturbing other passengers.  No running/shoving!  
4. Do not try to get on or off the bus while it is moving.  
5. Students may not occupy more space in a seat than is required. Students may be asked to ride three (3) to a seat.  Students 

must hold all of their personal items on their lap.  Personal items may not be placed in the aisle, another seat on in the front or 
rear of the bus. 

6. Students must remain seated until the school bus comes to a complete stop.  Students may not trade or move seats during the 
bus ride or when the bus is moving unless directed or given permission to do so.  The driver/monitor may assign seats or move a 
student to another seat any time.  If all seats are taken, students must stand in the rear of bus. 

7. Students may not open or close windows without permission.  Doors/ exits may not be opened except in an emergency. 
8. Students may ride only the bus to which they are assigned. Once a student gets on the bus they are not permitted to get off 

until they reach their destination or transfer point. No student will be permitted to board a bus other than at their designated 
stop. All bus changes must be requested through the transportation office 

9. Students must be on time for the bus. Arrive at the bus stop a few minutes early. The bus will not wait for students running late 
or because a parent requests they wait.  The bus will not stop at unscheduled stops.   

10. Students may not stand in the road or street while waiting for the bus. No fighting, pushing, or rough housing at bus stop. 
11. Students may not engage iƴ ŀƴȅ ŀŎǘƛǾƛǘȅ ǿƘƛŎƘ ƳƛƎƘǘ ŘƛǎǘǊŀŎǘ ǘƘŜ ŘǊƛǾŜǊΩǎ ŀǘǘŜƴǘƛƻƴ from driving including: 

a. loud talking, laughing, shouting, or singing. 
b. Unnecessary conversation with the driver. 

c. Extending any body part or object out the bus windows or 
doors. 

12. Students must keep the bus clean and refrain from damaging it.  No littering and no activity which might damage or cause 
excessive wear to the bus or other property will be allowed.  No tampering with equipment on the bus.  Parents/guardians may 
be held responsible for restitution of any damages, beyond normal usage, caused by their child. 

13. When it is necessary to cross the road, students must cross only in front of the bus and at a safe distance in order to be seen by 
ǘƘŜ ŘǊƛǾŜǊΦ /Ǌƻǎǎ ƻƴƭȅ ƻƴ ǘƘŜ ŘǊƛǾŜǊΩǎ ǎƛƎƴŀƭΦ 

14. Students must behave on the bus.  Unacceptable behavior includes noncompliance, disrespect, disobedience, vulgar, foul and 
profane language, fighting, harassing, pushing, and shoving other students and other offensive acts.  

15. No  food or drinks may be consumed on the bus.  No radios, recorders,  cell phones, etc. may be used on the bus except by 
permission of the bus driver or monitor. 

16. Use of drugs, alcohol, and tobacco is prohibited on the bus at all times.  Students will be reported to the appropriate law 
enforcement agency for violations. 

17. No person is permitted to transport or have in their possession firearms or other dangerous weapons (real or pretend) while 
on the school bus. Students will be reported to the appropriate law enforcement agency for violations. 

18. In an emergency situation students should:  wŜƳŀƛƴ ŎŀƭƳΣ ƭƛǎǘŜƴ ŦƻǊ ǘƘŜ ŘǊƛǾŜǊΩǎ ƛƴǎǘǊǳŎǘƛƻƴǎ ŀƴŘ ŜȄƛǘ ǘƘŜ ōǳǎ ǇǊƻƳǇǘƭȅ. 

DISCIPLINE CONSEQUENCES: Any student who does not follow the above regulations and/or who refuses to promptly comply 
with directives regarding his/her behavior while on or waiting for the school bus will be documented in writing by the bus driver 
or bus monitor.  This behavior report will be sent to the principal or designee of the school where the child attends, the Director 
of Pupil Personnel and/or the Director of Special Education.   The Principal is authorized to withhold bus riding privileges up to a 
maximum of ten (10) school days per occurrence in the case of habitual or serious conduct violations.  The Principal shall notify 
the parents in cases where bus riding privileges have been withheld. The Superintendent or the SuperintendentΩs designee may 
withhold bus riding privileges up to the remainder of the school year.

 
 Students with disabilities who exhibit inappropriate 

conduct shall be managed in accordance with their Individual Education Plan (IEP) and the legal obligations and standards 
adopted by the Board.

 
 

EMERGENCY PROCEDURES:  The Director of Transportation has a school bus transportation safety program as required by 
applicable law and administrative regulation. Appropriate safety information is disseminated annually in writing to employees, 
parents, and pupils of the school District. A series of four (4) bus evacuation drills are conducted during each school year.  All 
enrolled students participate in these drills, unless absent on the day the drills are scheduled.   

DUE PROCESS PROCEDURES:  Parents and guardians may file complaints regarding bus drivers, bus monitors, students, or 
parents whose behavior interferes with the safe operation of the school bus with the Principal or Director of Transportation. 
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SCHOOL BUS SAFETY AGREEMENT  

Your child may ride the bus everyday or only once a year to go on a field trip with their class.  We know that as a 
parent you expect that your child will be transported safely and that you value the convenience bus transportation 
offers.  We want you to know that we are dedicated to providing the safest and most professional transportation 
program of any school district in the Commonwealth.  Bus driver distraction is one of the most common causes of 
school bus accidents.   And most often driver distraction is caused by improper student behavior on the bus.  We 
need your support to continue our outstanding safety record.   

Please review SCHOOL BUS SAFETY RULES AND REGULATIONS  
on the previous page with your child. Then  

SIGN AND RETURN this agreement to your childôs school. 
 

PLEASE PRINT 

Name of Student:  ________________________________________________  Grade: _________ 

Name of Parent(s)or Guardian(s):  ____________________________________________________  

School:     4th Street     A. D. Owens      Mildred Dean      Newport Middle     Newport High  

   My child is a regular bus rider. 

   My child may ride the bus sometime during the school year to attend a school sponsored activity such as  
  field trip, sporting event, etc.    
 

(FOR ALL STUDENTS IN GRADES 6 THROUGH 12):  I have read and understand the regulations for students riding 
school buses and agree, as a passenger, to abide by said regulations. 

________________________________!        _________________ 

       Signature of Student Grades 6-12             Date 
 

(FOR PARENTS OF ALL STUDENTS, PRESCHOOL THROUGH GRADE 12):   I have read and understand the regulations 
ƻŦ ǎǘǳŘŜƴǘǎ ǊƛŘƛƴƎ ǎŎƘƻƻƭ ōǳǎŜǎ ŀƴŘ ŀƎǊŜŜ ǘƻ ŀǎǎǳƳŜ Ŧǳƭƭ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ Ƴȅ ŎƘƛƭŘΩǎ ŎƻƴŘǳŎǘ ƻƴ ōǳǎŜǎΦ 

________________________________!        _________________ 

 Signature of Parent or Guardian              Date 

PLEASE CALL (859) 292-3005 TO REPORT HEALTH ISSUES THAT MAY IMPACT THE SAFETY OF YOUR CHILD ON THE SCHOOL BUS. 

La línea telefonica en español para Newport Schools es: (859) 743 - 2305.  

PARENTS, REMEMBER THAT YOU TOO HAVE AN IMPORTANT ROLE IN SCHOOL BUS SAFETY. 

 Make sure your child leaves the house on time to catch the bus. 

 Make sure that your child does not bring food, drinks, toys, weapons or other unauthorized items on the bus. 

 Remind your child every day to behave on the bus and cooperate with the bus driver and bus monitor. 

 If you are expected to be at the bus stop when your child is dropped off you must be there on time.  If you are not 
there the bus driver is required to return the child to the school building to wait for you.   

 aŀƪŜ ǎǳǊŜ ǘƘŀǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ōŀŎƪ ǇŀŎƪ straps and outer clothing belts/straps are secure and not hanging loose.  

 5ƻ ƴƻǘ ǘǊȅ ǘƻ ŜƴǘŜǊ ǘƘŜ ōǳǎ ǿƛǘƘƻǳǘ ǘƘŜ ōǳǎ ŘǊƛǾŜǊΩǎ ǇŜǊƳƛǎǎƛƻƴΦ   

 Do not argue with the bus driver or monitor or interfere with movement of the bus.  Do not try to block bus.  

 Report all concerns to the school principal or to the Director of Transportation. 

Note:  Please be aware that the Patriot Act  classifies school buses under the United States mass transportation system. 
Therefore, it is a Federal Offense to interfere with the safe operation of a school bus. This includes blocking the passage of the 
bus, threatening or fighting with the driver or passengers. As a federal offense this is  punishable by a  fine or imprisonment for 
not more than twenty years or both. 
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Just for Fun - School Bus Safety Quiz  

1. You are in the school bus, and it is very hot and the window is open.   You should NEVER ?   

  Sit quietly and face forward   Fan yourself with a piece of paper 

   Stay in your seat   Put your arms and head outside the window.   

2. Why is a school bus painted yellow? 

  The first school bus company was called yellow bird. 

  To make the school bus easy to see.   

  So it would not be confused with a red stop sign. 

3. Which one of these is NOT a safety features on a school bus . 

   Seats all facing forward  Emergency exit doors 

   Leather seat covers   Special flashing lights that come on when the bus is stopped. 

4. When is it OK to play loud music on the school bus? 

   When the class is going on a field trip  Whenever you are bored. 

   It is never OK.  Whenever you feel like it. 

5. Suppose that you are just about to get onto the school bus. Suddenly, you drop your pencil case and it 
slips underneath the bus. What should you NOT do? 

   Tell the person behind you to pick it up.  Reach under the bus to pick it up. 

   Tell the bus driver what happened.   Forget about it. 

6. You are talking with your friend after school and you miss your bus.  What should you do? 

   Get on another bus.  Start crying and tell your friend that is her fault. 

   Walk home.  Tell a teacher or go to the office to report that you missed your bus. 

7. You have some candy and chips.  Is it OK to eat this on the school bus? 

     Yes  No 

8. Your friend invites you to his house after school.  It is OK for you to ride his bus after school? 

     Yes  No 

9. The bus driver tells everyone to sit down and be quiet, because? 

   He is mad at everyone.   She is a crabby old lady. 

   He has a headache.   The noise is distracting him from driving safely. 

10. The bus driver stops the bus and tells everyone to turn around and go out the rear exit door because? 

   There is an emergency.   He needs a break. 

   He is angry at everyone.   

11. In the case of an emergency, everyone on the bus should? 

   Stay calm   Listen carefully to the bus driver. 

   Do what the bus driver tells you to do.  All of these.  

Go to page 10 for the answers to this Quiz.    
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SUMMARY OF 

DISCIPLINARY CONSEQUENCES 

ñPrincipals have the responsibility to administer discipline fairly and equally, 
following the Code of Conduct, but also using his/her judgment.ò  This chart 
is an attempt to provide Principals with a range of consequences they may 
apply at their discretion.    
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  Board Policy       

1 Single Class Tardiness  09.123 X X X    

2 Tardiness to School 09.123 X X X    

3 Truancy    09.123 X X X    

4 Major Class Disruption 09.426 X X X X X  

5 Bus Infraction 09.226 X X X X X  

6 Paging/Telephone Device, Laser Pointers, etc.  09.4261 X X X X X  

7 Forgery or Misrepresentation, Cheating 09.426 X X X X X  

8 Profanity, Vulgarity, Abusive Language to Staff 09.426 X X X X X  

9 Non-Compliant, Rude 09.426 X X X X X  

10 Intimidation 09.426  X X X X  

11 Hazing, Bullying, Menacing or Abuse 09.422  X X X X  

12 Harassment, Discrimination 09.42811  X X X X  

13 Possession or Use of Tobacco Products 09.4232  X X X X  

14 Leaving Campus 09.123  X X X X  

15 Inappropriate/disruptive dress or appearance 09.427 X X X X X  

16 Gambling 09.426  X X X X  

17 Fighting (Students) 09.426  X X X X X 

18 Theft, Vandalism, Extortion 09.421  X X X X X 

19 Insubordination, Willful Defiance, Disrespectful 09.426  X X X X X 

20 Verbal or Written Threat Upon Student 09.425   X X X X 

21 Verbal or Written Threat Upon Employee 09.425   X X X X 

22 Sexual Harassment, Sexual Abuse 09.42811    X X X 

23 Physical Assault Upon Student 09.425     X X 

24 Activates Emergency Procedures (Fire/Bomb) 09.426     X X 

25 Arson or Attempted Arson 09.421     X X 

26 Physical Assault Upon Employee 09.425     X X 

27 
Possession, use or sale: (including look a-likes) and/or 
under the influence of: 

09.423, 
09.426 

    X X 

27a  Weapons G.F.S.A.     X X 

27b  Controlled Substances / Drugs 09.423     X X 

27c  Alcohol 09.423     X X 

27d  Fireworks / Explosives (Bullets) 09.424     X X 

27 
Severe Aggressive Behavior and/or Dangerous Behavior 
that poses threat to the safety of other students or school 
staff. 

09.426     X X 
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SPIRIT OF SPORTSMANSHIP  

Newport Independent Schools appreciate all of those who participate in and attend our 

events.  Positive school spirit and sportsmanship are key factors to a successful event.  
Any behavior or language, however, dee med inappropriate by the school administration 
and/or game officials will not be tolerated and may be grounds for ejection from the game 

and/or facility.  
 

STOP BULLYING BEHAVIORS  

WHAT IS BULLYING?  When someone uses POWER and INTIMIDATION to hurt or scare  
another person .  See page 6 of this handbook for discipline 
guidelines on Harassment, Discrimination and Bullying.  
 

WHAT DO BULLYING BEHAVIORS LOOK LIKE?  

 Hitting, kicking, shoving, pushing  

 Inappropriate physical contact  

 Intimidating and threatening  

 Name calling or put -downs  

 Malicious manipulation of others to do 

things they donôt want to do 
 Setting someone up to be bullied  

 Excluding from the group  

 Spreading rumors of hurtful gossip  

 
 

 Stalking  

 Hurtful teasing or making fun of someone  

 Harassment  

 Hiding or d estroying someoneôs belongings 

 Sending notes, email or text messaging 
 with bullying words or threats  

 Standing by and watching bullying behaviors  

WHAT ARE SOME THINGS YOU CAN DO TO HELP STOP BULLYING?  

 Tell a trusted adult what is happening ( i.e. teacher, principal or guidance counselor).  

 Donôt join the person who is doing the bullying behavior. 

 Stop the rumor or gossip that is being told to you.  

 Be unwilling to listen to the put-downs about others. 

 Be a respectful person and role model. 
 

KRS 158.440 requires any employee who knows that a student has been the victim of a violation of a 
felony offense committed by another student, shall immediately cause an oral or written report to be 
made to the principal of the school. 

The principal shall notify the parent/guardian of the students involved, and file a report with the local law 
enforcement agency within 48 hours of the original report. 

Anyone acting with reasonable cause in making a required report shall have immunity from any liability 
that may be incurred. 

Please call the 24 hour Safe Schools Helpline at 1-800-418-6423, extension 359  
to report concerns about school safety. 

You do not need to identify yourself when making this call. 
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NEWPORT SCHOOLS ATTENDANCE POLICY 

MISSING SCHOOL IS OU T, EVERY DAY COUN TS!  

A.  PHILOSOPHY:  The progress of a student at school depends greatly on punctuality and regularity of 
attendance. It is desirable that every student should be in the area designated by each building principal at 
least five minutes prior to the beginning of the school day. In addition, each student should be in each class 
on time. To secure such attendance we ask for your full cooperation.  Of all the things we can teach in 
schools, one of the most important is being at school and being on time.  

All students are expected to attend class every day that school is in session.  Regular attendance is the 
goal of the Newport Independent attendance policy.  We firmly believe that attendance is the responsibility 
of the student as well as the parent/guardian.  Students need to be present for instruction to achieve 
academic success.  When students are absent they miss essential instruction, discussion, assistance, 
support and guidance from their teachers that can not be ñmade upò by doing work at home.  

When a student must be absent from school, it is the responsibility of the parent or guardian to call the 
school by 9 a.m. to inform the school of the reason for the absence.    The parent or guardian must send a 
written note to explain the absence when the student returns to school.  When a call and note are not 
received by the school, the absence will be counted as unexcused. 

B.  MAKE-UP WORK:  Students having excused or prearranged absences (acceptably documented) will be 
allowed to make up work. It is the studentôs and parentôs/guardianôs responsibility to contact the teacher 
concerning make-up work. For every day the student has an excused absence, he/she will receive three 
days to complete make-up work.  If a student has been given a date or deadline by which assignments or 
projects are due to be turned in or for when a test will be administered, and the student is absent on that 
date, the student will be expected to turn in the assignment or project and/or to take the test on his/her first 
day back to school. 

C.  KENTUCKY COMPULSORY ATTENDANCE LAWS:  Except as provided in KRS 159.030, each parent, 
guardian, or other person residing in the state and having in custody or charge any child between the ages 
of six (6) and sixteen (16) will send the child to a regular public day school for the full term that the public 
school of the District in which the child resides is in session, or the public school that the board of education 
of the District makes provision for the child to attend. A childôs age is between six (6) and sixteen (16) when 
the child has reached his sixth birthday and has not passed his sixteenth birthday. Any parent/guardian who 
elects to send a child five (5) years of age to school will keep the child in regular attendance.  Every child 
actually resident in this state is subject to the laws relating to compulsory attendance, and neither he or the 
person in charge of him will be excused from the operation of those laws or the penalties under them on the 
grounds that the childôs residence is seasonal or that his parent is a resident of another state. An unmarried 
child between the ages of sixteen (16) and eighteen (18) who wishes to terminate his public education prior 
to graduation from high school, will do so only after a conference with the principal or his designee; and the 
principal will request a conference with the parent, guardian, or other custodian. Written notification of 
withdrawal must be received from his parent, guardian or other person residing in the state and having 
custody or charge of him. The parent(s) and child will be required to attend a one (1) hour counseling 
session with a school counselor on potential problems of non-graduates.    Residence of a child is the 
governing factor of school assignment. 

WHAT CONSTITUTES TRUANCY:  Any student who has attained the age of six (6) years but has not 
reached his or her eighteenth birthday, who has been absent from school without valid excuse for three (3) 
attendance events, or tardy on three (3) attendance events, is a truant. Any student enrolled in a public 
school who has attained the age of eighteen (18) years, but has not reached his or her twenty-first birthday, 
who has been absent from school without valid excuse for three (3) or more attendance events, or tardy 
without valid excuse on three (3) or more attendance events, is a truant. Any student who has been 
reported as a truant two (2) or more times is a habitual truant. (Board Policy 09.122) (09.123) 

D.  LEAVING CAMPUS: Students must remain at school at all times or check out through the principalôs 
office. Students leaving campus during the school day without permission will be subject to disciplinary 
action, including suspension.  
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E.  EXCUSED ABSENCES: - Parents must write a note for the following absences.  

1a.  Illness with parent note - *Not to exceed 5 days 1b.  Illness ï with a medical excuse 
2.    Medical appointment of student *   3.    Death in family 
4.    Religious holiday     5.    Reporting to court 

  6.    Driverôs test (1/2 day-2 times)   7.    Prearranged absence 
  8.    Other circumstances approved by principal.  All valid absences for which parents/guardians have 

called and sent the proper written excuses giving valid reasons for the absence will be excused. Invalid 

absences will be considered unexcused. Any student absent or tardy from school unexcused will not 

participate in extracurricular activities the day of the absence.  Any student, who is absent or tardy from 

school excused, may participate in extra curricular activities on the day of the absence or tardy only with the 

approval of the principal or designee. 

F.  UNEXCUSED ABSENCES such as the following will count toward the truancy. 

ü Indifference of parent/guardian  ü Out of town ü Poverty Issues 
  ü Juvenile detention-jail ü Working at home or business  ü Baby-sitting 
  ü Transportation ü Child Care  ü At-home suspension 
 ü Distance from school  ü Truancy ü Oversleeping  

  ü Skipping school (unknown by parent) ü  Illness (more than 5 unexcused with note from parent) 

G.  PREARRANGED ABSENCES: A parent may arrange for their childôs absence from school when 
necessary.   A note from the parent explaining the reason for the absence must include the activity or event 
requires participation of the student during a regular school day must be given to the principal or designee 
for approval at least 5 days before the absence.   When approved, the timeline for completion of missed 
school work will be at the discretion of the teacher and/or principal.  The decision for approving the 
prearranged absences will be based upon: (1) over-all attendance record, (2) overall academic record and 
(3) the nature or circumstances of the request. 

H.  ATTENDANCE PROCEDURES   

1. Parents or guardians should call the school before 9 a.m. daily to report studentôs absences, and when 
the student returns to school he must bring proper documentation signed and dated before he/she is 
readmitted to school. 

2. Pupils are not reported as absent when participating in school activities which are authorized by the 
Board of Education and are a definite part of the instructional program of the school. 

3. Pupils are not reported as absent when participating in activities which are provided in KRS 158.240 and 
159.035. Pupils may not be excused when they are absent as spectators at school activities. 

4. Participation 4-H activities to be considered attendance (KRS 159.035).  Anything in the statutes of the 
Commonwealth to the contrary notwithstanding, all pupils in the schools of the state who are enrolled in 
properly organized 4-H club will be considered present at school for all purposes when participating in 
regularly scheduled 4-H club educational activities, provided the student is accompanied by or under the 
supervision of a county extension agent or the designated 4-H club leader for the 4-H club educational 
activity in which the student participates.  Attendance at Kentucky State Fair (KRS 158.070 (2) This 
section states: a board of education ñwill use one day of valid absences for attendance at the State Fair 
for students applying for valid absence for this purpose.ò 

5.  Absences because of death in the immediate family will require a written statement and a phone call to 
the principal/designee. 

6.  Students will understand that absences should be used for personal illness or injury, professional 
appointments (doctors, dentists, etc.). 

I.  TARDY TO SCHOOL:  Should a student be tardy, he/she must report to the principal/designee for proper 
admittance to school. The principal/designee will issue tardy slips. Chronic unexcused tardiness may result 
in assignment to Friday school, In-School Detention, detention or truancy charges. 

J.  TARDY TO CLASS:  Any student who is not in their assigned area at the designated time is tardy to 
class. Being tardy to class may result in assignment to detention. 
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NOTICE OF THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY 34 C.F.R. PART 99 

The Family Education Rights and Privacy Act (FERPA) gives parents and eligible students (over 
18 years of age or students attending a postsecondary institution), certain rights with respect to 
educational records.  

1. THE RIGHT TO INSPECT AND REVIEW THE STUDENTôS EDUCATION records within forty-five 
(45) days of the day the District receives a request for access.  Parents or eligible students should 
submit to the school Principal/designee a written request that identifies the record(s) they wish to inspect. 
The Principal will make arrangements for access and notify you of the time and place where the record(s) 
may be inspected.  

2. THE RIGHT TO REQUEST THE AMENDMENT OF THE STUDENTôS EDUCATION RECORDS that 
the parent or eligible student believes are inaccurate, misleading, or in violation of the studentôs 
privacy or other rights.  Parents or eligible students may ask the District to amend a record that they 
believe is inaccurate, misleading, or in violation of privacy or other rights. They should write the school 
Principal, clearly identify the part of the record they want changed, and specify why it is inaccurate, 
misleading, or in violation of their privacy or other rights.  If the District decides not to amend the record as 
requested by the parent or eligible student, you will be notified of the decision and advised of the right to a 
hearing regarding the request for amendment. Additional information regarding the hearing procedures will 
be provided to the parent or eligible student when notified of the right to a hearing. 

3. THE RIGHT TO CONSENT TO DISCLOSURES of personally identifiable information contained in 
the studentôs education records, except to the extent that FERPA authorizes disclosure without 
consent. One exception that permits disclosure without consent is disclosure to school officials with 
legitimate educational interests. A ñschool officialò is a person employed by a district as an administrator, 
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit 
personnel); a person serving on the school Board; a person or company with whom the District has 
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a 
parent or student serving on an official committee, such as a disciplinary or grievance committee, or 
assisting another school official in performing his/her tasks. 

ü A school official has a legitimate educational interest when the official needs to review an education 
record in order to fulfill his/her professional responsibility. 

ü Upon request, the District will disclose education records without consent to officials of another school 
district in which a student seeks or intends to enroll or to other entities authorized by law. 

4. DISCLOSURE OF PERSONALLY IDENTIFIABLE INFORMATION to recruiting representatives of 
the U.S. Armed Forces and its service academies, the Kentucky Air National Guard, and the 
Kentucky Army National Guard.   The District has the right to disclose personally identifiable information 
concerning the student to recruiting representatives as listed above UNLESS the parent, guardian, or 
eligible student requests in writing that the District not release information, the studentôs name, address, 
and telephone number (if listed) will be released to Armed Forces recruiters upon their request.  Please 
complete the form on page 28 for this purpose within thirty (30) days of the start of the school year or 
enrollment in the Newport Independent School District. 

5. CONFIDENTIALITY OF STUDENT EDUCATIONAL RECORDS.  Student educational records are 
maintained in secure locations in each school and district office. Personnel are trained annually concerning 
confidentiality of student records. School and district administrators, teachers, clerical and support staff, 
nurses, counselors, paraprofessionals, contracted service providers, who are involved in a studentôs 
education, have a legitimate educational interest or the ñneed to knowò has authority to access, review 
and/or release student records.   
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6. DISCLOSURE OF DIRECTORY INFORMATION.   The District may disclose personally identifiable 
information from the educational records of a student if that information has been designated as ñdirectory 
informationò.  The  Board of Education has approved ñdirectory informationò to include:  student names, 
addresses, telephone numbers, date and place of birth, major field of study, participation in officially 
recognized activities and sports, photographs/picture, grade level, weight and height of athletic team 
members, dates of attendance, degrees and awards received and most recent educational institution 
attended by the student.   

Any eligible student or parent or guardian who does not wish to have directory information 
released must notify the District by completing the form on page 28  of this handbook within thirty 
(30) days of the start of the school year or enrollment in the Newport Independent School District. 

7. WRITTEN CONSENT TO RELEASE STUDENT INFORMATION AND RECORDS.  The written consent 
of the parent, guardian or eligible youth is required to release student information and records EXCEPT 
as follows:   

 To school officials with legitimate educational interests, such as administrators, supervisors, 
instructors, teachers, support staff (including health or medical staff, law enforcement unit personnel); 

 To persons serving on the Board of Education;  

 To persons or companies with whom the District has contracted to perform a special task (i.e. 
attorney, auditor, consultant, evaluator, or therapist, third party Medicaid biller); 

 To parent or student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his/her tasks; 

 To school official who has a legitimate educational interest to review an education record in order 
to fulfill professional responsibilities including Kentucky Department of Education employees; 

 To appropriate parties in connection with an emergency if knowledge of the information is 
necessary to protect the health or safety of the student or other individuals.   

 Upon the request of another school in which a student seeks or intends to enroll; 

 To Armed Forces recruiters as requested (only studentôs name, address, telephone number (if listed); 

 To others as authorized by federal and state laws, i.e. law enforcement officials with a subpoena. 

8. DESTRUCTION OF RECORDS.   The District retains student records as required by the 
Commonwealth of Kentucky.  A record of a studentôs name, address, telephone number, grades, 
attendance records, classes attended, grade level completed, and year completed are retained indefinitely.  
Other records are destroyed according to a prescribed schedule ranging from 1 year to 5 years following 
graduation or withdrawal.  You may request a copy of the schedule of record retention from school principal 
or other District administrator. 

Records that document a childôs the eligibility for special education and services needed are retained by the 
District for at least five (5) years after a child graduates or exits from the Newport School District. At that 
time all records are may be destroyed except for the following: studentôs name, proof of disability including 
eligibility reports, level of functioning in areas pertaining to identified disability such as psycho-educational 
evaluation reports, a record of services provided such as the IEP and consent for provision of services.  
These records may be needed for Social Security benefits or other purposes.  A parent, legal guardian or 
eligible youth may request that records be destroyed prior to this destruction schedule by contacting the 
Director of Special Education. Before the District will honor the request to destroy records, the parent or 
youth is advised to retain copies of certain records which may be needed for Social Security benefits or 
other purposes.  Contact the Director of Special Education for further information by mail at:  301 E. 8th 
Street, Newport, Ky.  41071 or by phone (859) 292-3040 
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CHILD FIND NOTICE 
The Newport Independent School District is committed to locate, identify and evaluate any child age 3-21 
who resides in the District and who may have a disability and need special education services.  This 
includes children attending public, private or home schools as well as those not attending school at all, 
migrant or homeless children, and children unable to access or progress in the general course of study as 
well as those advancing from grade to grade but who may need special education services.  

Parents, relatives, public and private agency employees, and concerned citizens are urged to help the 
District find any child who may need special education services.  If you know a child who lives within the 
District boundaries who may have a disability and need special education services, please contact the 
Director of Special Education, Newport Independent School District, 301 E. 8th Street, Newport, Kentucky 
41071, (859) 292-3040. The information provided is confidential and will only be used to contact the childôs 
parent or guardian to find out if the child needs to be referred for an evaluation to access special education.   

 

INTERVENTION ASSISTANCE FOR STUDENTS 
Each school has a process to identify a child who may need educational assistance which includes 
screening procedures which are designed to systematically examine a childôs development and skills and to 
identify students who may need assistance, special considerations or additional testing to reduce barriers to 
learning. Results of such screens are maintained in the studentsô cumulative record file. Parents/guardians 
are notified when further action is suggested by screen results. In addition, each school has an intervention 
assistance team (IAT) that includes District and/or school staff who assist teachers to adjust instruction for 
students who are demonstrating learning difficulties in these areas: physical, communication, cognitive, 
social, and emotional or academics. The IAT reviews student concerns and makes recommendations for 
additional screens, interventions and/or testing that may help to identify and/or reduce learning problem(s). 
Parents/ guardians are notified when a student is referred to the IAT and are encouraged to participate in 
the intervention process.  A parent/guardian may also refer to the IAT by contacting the school principal or 
counselor.   School personnel are required to assist you to complete forms required by the school to initiate 
the intervention process.      

 

STUDENT PARTICIPATION IN SURVEYS, STUDIES, PHYSICAL EXAMS AND SCREENS 

 Any parent who does not want their child to participate in school surveys, studies, invasive physical exams 
or screenings that disclose protected information, collection, disclosure or use of student information to third 
parties for marketing must notify the principal in writing.  A parent may inspect, upon written request and 
prior to administration or use, materials or instruments used for the collection, disclosure or use of protected 
information.   
 
If you do not wish your child to participate in the following, please notify the principal in writing. 

 hearing screens for students in primary grades, and by teacher referral if problems suspected; 

 vision screens for students in the 1st, 2nd, and 4th year of primary program, 5th grade, teacher referral; 

 height and weight screening primary program through grade 6 and grade 9; 

 scoliosis screening for students in grades 6 & 8 or by referral for students with suspected problems. 
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HONEYWELL INSTANT ALERTÊ SYSTEM  (To get information by phone about 

sports, special events, school closings, etc., please sign up for this service ASAP.)    
 

La línea telefonica en e spañol para Newport Schools es: (859) 743 - 2305.  
 

Newport Independent Schools (NIS) contracts with Honeywell Instant Alert Systems (IA) to provide parents and staff with an instant 
notification system.  The IA system allows schools, and the District to contact parents/guardians and staff by phone, email and text 
messaging.  While hundreds of school Districts across the country utilize this advanced instant notification technology, NIS is the 
first District in Kentucky to use this innovative technology. 
 

To date, we have primarily used IA to provide notification of student absences and inclement weather delays or closings.  However, 
to gain the full value of the features of IA, it is important for parents/guardians to become more involved in managing their family 
contact information.  On the next page you will find instructions on how to update and maintain your account.   
 

Once you have accessed your profile, you will be able to check/update your home phone number, add cell phone numbers, work 
phone number, email addresses and a text messaging address to your account.  You will also have the ability to add other contacts 
to your profile (relatives, friends, other caregivers).  This ensures that in the case of an emergency, any and all individuals involved 
in the care of your child will be notified immediately. 
With the IA system you also have the ability to manage how you are contacted based on the importance of the message.  For 
example, you may prefer to be contacted via email for notification of a school event, whereas you would prefer a phone call for a 
school delay.  Managing your IA profile allows you to make these types of changes. 
 

In addition to the instructions found on page 2, there will be an instructional video running on the Wildcat Channel (Insight Cable 
Channel 15) which provides details on how to manage your IA contact information. 
 

You will need internet access to manage your IA profile.  Free internet access is available at the Newport Branch of the Campbell 
County Library.  The library is open Monday-Thursday 9 a.m. to 9 p.m., Friday 9 a.m. to 6 p.m., Saturday 9 a.m. to 5 p.m. and 
Sunday 1 p.m. to 5 p.m.  Instructions for managing your account will be available at the reference desk. 
 

Register and create your IA account/profile (Directions also be posted on the District website: www.newportwildcats.org ) 

1. Go to the District website: www.newportwildcats.org.  On the right hand side of the home page, place the mouse cursor on the 
ñQuick linksò button and select ñHoneywell Instant Alert.ò  

2. Click on óParentô in the New User box. 
3. Enter state and school District information. 
4. Enter the information for your child (childôs name and date of birth). Click óSubmit.ô 
5. Complete the corresponding screen.  Click óSubmit.ô 
6. After receiving the Confirmation message, click óProceedô to get started with Instant Alert.  
7. Note: Please write down your Login Name and Password information so you may use again to update info. 
 

View and check details about yourself and your family members 
1. Upon successful login, click on óMy Familyô if you have more than one child registered with NIS they should be listed.  (Student 
information is tied to the familyôs home phone number). 

2. Click on a parent name to view and edit parent details.  
3. Click on a student name to view details about your children. 
 

Note: The custody rights and pick-up rights features are an IA default.  Newport Independent DOES NOT recognize or accept 
this information.  Issues of custody and pick-up rights are managed by our schools.  Newport Independent School District believes 

this policy is in the best interest of our studentôs safety  
 

Configure alert settings for yourself 

1. Click on óAlert Setup. 
2. On this page you can add new contact devices and check current contact information.  The only contact information you will not 

be able to edit is the home phone number associated with your family.  You must contact the District to have this information 
changed (see ways to contact the District below).   

3. To add another contact device, select the device type and enter the device details.  Select the person to whom the device 
belongs and click on óAdd.ô 

4. Utilize the check boxes to select how you would like to receive information based on each alert category.  Click on óSaveô when 
complete.   ô   

5. For e-mail, text messaging and pagers you may send yourself a test message.  Click on óSend Test Messageô to send yourself 
a message. 

 

Add another contact 

1. To add additional contacts (relatives, neighbors, friends), click on the ñOther Contactsò tab on the top right of the page. 
2. Click on the ñAdd New Contactò button to enter information on individuals you would like contacted by IA in the case of an 

emergency, school closing or school event. 
 

If you have questions, problems regarding this system please call (859) 292-3001 during the hours of 7:30 AM 
and 4:00 PM or email us at: instantalert.info@newport.kyschools.us  
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S t u d e n t  Ac c e p t a b l e - U s e  o f  T e c h n o l o g y  
The Newport Independent Schools has access to and use of the Internet and E-mail as part of the instructional 
process.  Students must sign the following Acceptable-Use of Technology Agreement before access to Internet or 

teacher-directed electronic mail will be provided.  Written parental consent is also required before any student is given 
direct, hands-on access to the Internet or to teacher-directed electronic mail.  However, educators may use the Internet during 
class-directed group demonstrations with all students.  Generally, all students have access to limited educational Internet resources 
subscribed to by Newport schools.  Students with denied general Internet permission or unsigned Acceptable-Use forms will be 
restricted to only these approved limited resources.  Students will be held accountable for violations of the student Acceptable-Use 
of Technology Agreement and understand that disciplinary action may be subscribed. 

Local Technology Resources: 

 Students are not permitted to use computers unless supervised by a teacher or an instructional assistant along with a signed 
Acceptable-Use Policy. 

 Students may not attempt to modify computer physical configuration or program code.  

 The use of your account must be in support of education and research and consistent with the educational objectives of the 
Newport Independent Schools. 

Internet Regulations 

 Internet access through the school is to be used for instruction, research, and school administration.  School access is not to be 
used for private business or personal, non-work related communications. 

 Educators will select and guide students on the use of instructional materials on the Internet. 

 You may not offer Internet access to any individual via your Newport Ind. Schoolôs account. 

 Purposefully annoying other Internet users, on or off the Newport Independent Schoolôs systems, is prohibited.  This includes 
such things as continuous talk requests and chat rooms. 

 Students should not reveal their name and personal information to or establish relationships with ñstrangersò on the Internet, 
unless a parent or teacher has coordinated the communication. 

 A student who does not have a signed AUP on file may not share access with another student. 
 

As a user of this educational system, users should notify a network administrator or a teacher of any violations of this contract taking 
place by other users or outside parties.  This may be done anonymously.  

Electronic Mail Regulations 

Students and employees of Newport Ind. Schools are prohibited from using district resources to establish Internet e-mail accounts 
through third party providers.  Only Kentucky Education Technology Systems e-mail can be used. 

 Be polite.  Do not write or send abusive messages to others. 

 Do not reveal your personal address or phone number or those of other students, unless a parent or a teacher has coordinated 
the communication. 

Personally-Owned Devices 

 Personally-owned devices, such as; laptops, PDA, etc. may only be used if permission is given by a school/district 
administrator. 

 Personally-owned devices may only be connected through a wireless connection to the network and will be permitted Internet 
access only. 

 School-owned software and/or data may not be installed onto personally-owned devices. 
Students may not: 

 Give your password to anyone. 

 Swear, use vulgarities or any other inappropriate languages or transmit obscene, abusive or sexually explicit language. 

 Create or share computer viruses/spyware/malicious codes. 

 Destroy another personôs data or trespass in another users account. 

 Use the network for commercial purposes. 

 Monopolize the resources of the District network by running large programs and applications over the network during the day; 
sending massive amounts of e-mail to other users; or using system resources for non-educational games. 

 Break or attempt to break into other computer networks. 

 Use MUG (Multi-User Games) via the network. 

 Get from or put onto the network or web pages any copyrighted materials (including software), and/or threatening, or sexually 
explicit material.  Copyrights must be respected. 

 Use electronic mail for communications not directly related to instruction or sanctioned school activities.  

 Use electronic mail; for instance, for private business or personal non-related communications. 

 Send or attach documents containing adult content, obscene or sexually explicit material. 

 Access, copy or transmit another userôs messages without permission, reveal your personal address, phone number or those of 
other students unless a parent or a teacher has coordinated the communication. 

 Send electronic messages anonymously or using another personôs name or account. 

 Access e-mail accounts, other than those accounts provided by Newport Independent Schools. 

Electronic mail is not private.  Network administrators have access to all mail.  Messages relating to or in support of illegal 
activities will be reported to the authorities.                        
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NEWPORT TECHNOLOGY 
Connecting Students to the Future 

 

Student Name _______________________________________ 

(Please Print) 

 

Grade ________ 

 

Room # _______ 

 A. D. Owens  4
th 

Street  Mildred Dean  Newport Middle  Newport High 

Computer/Internet Acceptable-Use of Technology Agreement and  
Parent/Guardian Permission Form 

STUDENT AGREEMENT 

As a user of the Newport Independent Schools computer system, I hereby agree to comply with the Student Internet 
Policy and Acceptable-Use Procedures and to communicate in a responsible manner while abiding by all relevant laws 
and restrictions.  I further understand that violation of this policy is unethical and may constitute a criminal offense.  
Should I commit any violation, my access privileges may be revoked and school disciplinary action and/or legal action 
may be taken.  During testing time, access to online assessments will be granted to all students.  It is the policy of 
Newport Independent Schools to allow any student access to a locally connected computer ï unless a signed note 
from the parent/guardian is on file in the school office denying the student any computer access. 

__________________________________! 

  Student Signature   (Parent may sign studentôs name if student is unable to sign his/her own name.)       

***E-MAIL ACCESS CAN NOT BE GIVEN IF STUDENT DOES NOT HAVE INTERNET ACCESS PERMISSION ON FILE*** 
  

PARENT/GUARDIAN AGREEMENT 

As the parent/legal guardian of the student signing above, I give permission for my child: 

  To access the Internet.     AND           To use student e-mail. 

I understand that Internet access is intended for educational purposes, and I understand that some materials may be 
inappropriate or objectionable.  However, I accept full responsibility for guidance of Internet use by setting and 
conveying standards for my child to follow when selecting, sharing, researching or exploring electronic information and 
media.  I understand that Newport Independent Schools does not have control of the information on the Internet, nor 
does it provide 100% filtering to users accessing the full range of information available.  I will not hold Newport 
Independent Schools responsible for materials my child may acquire on the Internet. 

 ___________________________        ____________________________!      __________ 

 Parent/Guardian Name (Please print)                 Parent/GuardianSignature                        Date 

THE TERM OF THIS CONSENT IS FOR THE CURRENT SCHOOL YEAR AND WILL REMAIN 
IN EFFECT UNLESS RESCINDED, (IN WRITING), BY A PARENT OR GUARDIAN. 

 

PLEASE COMPLETE THE SHORT SURVEY ON THE BACK OF THIS FORM 

 

PLEASE COMPLETE THIS AGREEMENT AND THE SURVEY ON THE BACK AND 
RETURN TO SCHOOL AS SOON AS POSSIBLE. 
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OFFICE USE ONLY 

  User name created  as__________________        Student database        User Password __________________ 



 

 

 

 

NEWPORT TECHNOLOGY 

Connecting Students to the Future 

 

 

 

 

 

 

 

 

 

 

 

*This information will assist the District in future technology decisions and strategies. 

Thank You! 
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Do you have a computer in your home?  

  Ã Yes   Ã No 

 

Do you have Internet access on your home computer?  

  Ã Yes   Ã No 

 

Do you have e -mail access o n your home computer?  

  Ã Yes   Ã No 


